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St George Bengali Reference Group Committee

Terms of Reference

1. Name of Committee: St George Bengali Reference Group
2. Objectives:

a) Identify Bengali community’s issues in St George area (Rockdale, Kogarah, Hurstville Local Government Areas)
b) Represent the voice of local Bengali community in this region
c) Recommend solutions for local Bengali community issues 

d) Plan and implement activities for community harmony

e) Partner with diverse local Bengali and mainstream community services

3. Composition of Committee:
3.1)  2 (Two) representatives from St George Migrant Resource Centre
7 (seven) representatives from Bangladeshi community in St George suburbs who live, work or study in this area. 
3.2) Membership Term: 

Members will be appointed for a one calendar year term with a maximum of three years. After a one year gap, members are entitled to reapply for membership.
Members absent without leave for more than two consecutive meetings (without apologies) will be considered to have lapsed their membership.
 3.3) Selection of members:

Selection of members will be based on the demonstration of skills, support for the benefits of multiculturalism and understanding of local CALD issues including Bengali. 
3.4) Appointment of members:

SGMRC will invite the public to serve on its St George Bengali Reference Group committee via a formal nomination process that is advised widely. Nominations for membership must be submitted on the formal nomination form. SGMRC will be responsible for appointing all community members.

SGMRC will develop a list of eligible community members via this process to fill any vacancies that may arise.
  
An appointed St George Bengali Reference Group committee member can resign at anytime by formally notifying SGMRC in writing.
4. Meetings and Operation of the Committee
4.1) Quorum

The quorum for the St George Bengali Reference Group committee will be five (5) Committee Members. The quorum must be present for all votes taken by the Committee and any critical information or discussion pertinent to the decision under consideration.
4.2) Frequency of Meetings

St George Bengali Reference Group committee will meet on a bi-monthly basis. If a meeting is cancelled due to the lack of quorum, then the agenda items will be carried over to the next scheduled meeting. SGMRC is permitted to call an extraordinary meeting should the need arise.
4.3) SGMRC representative will convene the meetings and the Chair shall be based on rotation. 

     5.   Duties and Powers of the Committee:

i. Attend meetings including introduction, training and planning sessions.
ii. Advise of inability to attend meetings.

iii. Formally resign from St George Bengali Reference Group committee, if unable to meetings on an ongoing basis.

iv. Work co-operatively with other members in achieving the objectives of the Committee. 
v. Provide advice and recommendations to St George Bengali Reference Group committee on Bengali and CALD community needs and issues.

vi. Assist with projects and initiatives undertaken or assigned to the St George Bengali Reference Group committee.
vii. Assist with the dissemination of information to local Bengali and CALD communities.

viii. Promote the benefits of cultural diversity within the St George area and beyond.
6. Code of Conduct: 
All members of St George Bengali Reference Group committee must observe SGMRC code of conduct policy and other policies including those related to dealing with the media. Failure to comply with these may result in the Committee Member’s term of membership being cancelled. Declaration of interest must be made and recorded in the minutes of the meeting. Details of the nature and extend of the interests must be recorded.
7. Reporting requirements:
The St George Bengali Reference Group committee is required to submit a copy of the minutes and report/s to SGMRC on matters that required SGMRC’s approval or endorsement.
8. Amendments to Terms of Reference:

SGMRC will undertake a review of the Terms of Reference on a periodical basis in consultation with relevant representatives. All amendments to the Terms of Reference for St George Bengali Reference Group committee must be approved by SGMRC. 
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